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TITLE OF BILLET

HQ MT SAFETY NCO
To whom the individual occupying the billet  reports
SSGT INNESS

sGT bIRD

MMC
Mission of billet
To maintain shop safety by carrying out all pertaining procedures and following the directives of the Marines appointed over me.
Procedures for carrying out required duties
· Ensure Marines are carefully and diligently obeying shop safety orders and guidelines described by the Marines appointed over them.
· Every Marine in Headquarters Battery will comply with the Traffic Safety Program or “Drive Safe” Program.  The drivers improvement class is the basis of the “Drive Safe” Program.  Every Marine under the age of 26 will complete the Driver’s Improvement Course.  Every tactical vehicle/heavy equipment operator needs to have this training before operating a tactical vehicle aboard Camp Pendleton.  Dispatchers or appropriately assigned personnel should inspect operators for proper licenses, to include a driver’s improvement card, prior to dispatching any tactical or government owned vehicle.

· Prior to any leave, out of bounds travel, or extended liberty (96 or 72) each Marine will complete a Holiday Accident Reduction Program (HARP) form.  A thorough vehicle inspection will be conducted by an NCO or higher, and reviewed by a SNCO or officer in charge.  The HARP form will then be retained by the company for a period of no less than one year.

· Marines who own or operate a motorcycle on base are required to attend the Motorcycle Safety Course per reference (b).  All motorcycle operators in Headquarters Battery are encouraged to attend the course regardless of whether or not they intend to register the vehicle on base.  Upon receiving a date for attendance, the Marine will request TAD orders for the duration of the training.  Once the course has been completed the operator will have their motorcycle registered on base and have a copy of their certificate on file with their safety representative.  

· The required personal protective equipment (PPE) for all Marines who own or operate a motorcycle includes:  A SNELL/ANSI approved helmet that fastens under the chin, impact or shatter resistant goggles or full face shield attached to the helmet, reflective vest with 1 ½ to 2’ wide vertical or horizontal stripes, hard-soled leather boots or over the ankle shoes with a heel, properly worn long-sleeved shirt or jacket, long trousers and full-fingered gloves for motorcycle riding.  

· Safety representatives will report all mishaps to the Battalion Safety Chief/NCO immediately after the incident occurs. The safety chief has six working days to note the mishap in the CLB-1 safety log and the Web Enabled Safety System (WESS II) and 30 days to report the mishap to the Navy Safety Center.  Major mishaps will be reported to all required authorities and organizations in accordance with reference.
· Safety representatives will inspect their company areas at a minimum of once a month.  They will ensure that workspaces are in good order and are up to occupational safety and health standards.  The Battalion Safety Chief or NCO will follow-up on any discrepancies reported by unit safety representatives, and submit a work request to correct the problem.  Safety inspections will be conducted by higher headquarters semi-annually with the Battalion Safety Chief/NCO and company safety representatives.  If any safety violations are found, the group inspectors will annotate the violations and re-inspect at a later date.

·        The vehicles and equipment in the Headquarters Battery motor pool can be extremely dangerous.  Motor pool safety is paramount and all commanders should familiarize themselves with Motor Transport Standard Operating Procedure (SOP) per Reference (g). 

·        When operating a tactical vehicle the proper PPE will be worn at all times to include:  a kevlar helmet and a flak jacket with SAPI plates, neck, throat and groin attachments.  All mechanics and heavy equipment operators should be issued safety, or steel toe boots, hearing protection, and ballistic goggles which will be worn whenever working on or around the equipment.

·        Ground guides will be used whenever a tactical vehicle is operated in the CLB-1 motor pool.  When a vehicle is staged, a chalk block will be properly placed under one of the rear tires and against the incline if the vehicle is staged on a slope.  

·        Vehicles will be staged with a minimum distance of half a vehicle length between the vehicle and any object.  For example, if the vehicle is 20 feet in length, there will be a distance of ten feet, on all sides, between the vehicle and another object.  

·        Cargo should be secured in accordance with SOP and all loads should be double checked by the operator.

·              Off road convoys that are conducted in designated training areas on Camp Pendleton should be coordinated with the range control officer at (760)725-0355.  Tactical vehicles operating off paved surfaces are not to exceed 25 MPH in the day and 15 MPH at night per reference (f).  Tactical vehicles operating on paved roadways should not exceed 45 MPH.  Night convoys will operate with headlights on while traveling on any paved road.
Telephone numbers of individuals to contact 
Officer in Charge (OIC)





Capt LeGette-562-626-6183

Staff NCO in Charge (SNCOIC)




SSgt Inness- 562-626-7816

Maintenance Chief





Sgt Smart- 562-626-7817

Maintenance Rep. (MIMMS Rep)



Sgt Smart

Publications NCO





Sgt Smart

Supply / Layette / PEB NCO




Sgt Smart

Tool Room / Calibrations NCO




Sgt Smart
maintenance Battalion (Camp Pendleton)



760-725-3371

OshKosh (Temecula)





760-458-6719

Calibrations
(Barstow)





760-577-7220

DRMO (Camp Pendleton)





760-725-3605

Float
-RIP Camp Pendleton




760-725-2767


-RIP Albany






229-639-8428/8425

Scales / Load Test  (Camp Pendleton)    



 760-725-4728

ASP (Camp Pendleton)





760-725-3202

Motor Transport (Camp Barstow)




760-577-7619

3rd (Sacremento)






916-387-7123

Battalion MMO






Capt LeGette-562-626-6183

Battalion MMC






Sgt Bird- 562-626-6204

Battalion S-4 Clerk



            

Sgt O’Brien- 562-626-6187

Current References
(a) DoDINST 6055.1 of 19 Aug 1998

(b) SECNAVINST 5100.10H

(c) DoDDIR 5000.1 of 12 May 2003

(d) OPNAVINST 3750.6R

(e) MCO P5102.1A

(f) DoDINST 4000.19 of 9 Aug 1995

(g) DoDINST 6055.5 of 10 Feb 1999

(h) OPNAVINST 5100.8G

(i) SECNAVINST 5720.42F

(j) MCO 3500.27B

(k) OPNAVINST 3710.7S

(l) Public Law 91-596

(m) 29 CFR 1960

(n) SECNAVINST 5212.5D

(o) OPM Manual TS-2

(p) MCO P8020.10A

(q) MCO 3570.1B

(s) MCO P5100.8F

(t) EM 385-1-1 of Oct 1993
reports Required
· HARP FORM
· MISHAP REPORT
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