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TITLE OF BILLET

HQ MT TRAINING NCO
To whom the individual occupying the billet  reports
SSGT INNESS

sGT bIRD

MMC
Mission of billet
To train Marines in the Motor Transportation field, in all areas pertaining to their job and requirements.

Procedures for carrying out required duties
· ENSURE MARINES HAVE SUFFICIENT TIME TO WORK ON THEIR MILITARY OCCUPATIONAL SPECIALTY 
· SPEND TIME WITH MARINES INDIVIDUALLY AND AS A GROUP TEACHING AND GUIDING THEM THROUGH ON THE JOB TRAINING, BOTH OPERATIONALLY AND MECHANICALLY

· UPDATE REQUIRED T&R FORMS AND DATE WHEN THE FORMS ARE REVIEWED IN COMPLIENCE WITH THE T&R MANUAL

· SET A TRAINING SCHEDULE INTO PLACE FOR MARINES TO FOLLOW AND HAVE TIME TO SPEND IN THEIR MILITARY OCCUPATIONAL SPECIALTY

· ENSURE THE MARINES ARE APPROPRIATELY CHECKED IN AND A PROPER T&R RECORD IS CREATED FOR THEM
Telephone numbers of individuals to contact 
Officer in Charge (OIC)





Capt LeGette-562-626-6183

Staff NCO in Charge (SNCOIC)




SSgt Inness- 562-626-7816

Maintenance Chief





Sgt Smart- 562-626-7817

Maintenance Rep. (MIMMS Rep)



Sgt Smart

Publications NCO





Sgt Smart

Supply / Layette / PEB NCO




Sgt Smart

Tool Room / Calibrations NCO




Sgt Smart
maintenance Battalion (Camp Pendleton)



760-725-3371

OshKosh (Temecula)





760-458-6719

Calibrations
(Barstow)





760-577-7220

DRMO (Camp Pendleton)





760-725-3605

Float
-RIP Camp Pendleton




760-725-2767


-RIP Albany






229-639-8428/8425

Scales / Load Test  (Camp Pendleton)    



 760-725-4728

ASP (Camp Pendleton)





760-725-3202

Motor Transport (Camp Barstow)




760-577-7619

3rd (Sacremento)






916-387-7123

Battalion MMO






Capt LeGette-562-626-6183

Battalion MMC






Sgt Bird- 562-626-6204

Battalion S-4 Clerk



            

Sgt O’Brien- 562-626-6187

Current References
· MCO P4790.2C – PARA 1004.3.F(7)(a) & 2003.2, 
· NAVMC 3500.XX T&R MANUAL

· MCRP 3-0A CHAPTER 5

· MCRP 3-0B APPENDEX B

· MCO 1553.3A, PAGE 9,6B(4),(D),(3)
· FORO P4790.3A

Reports Required
APPROPRIATE T&R CHECKSHEETS FOR EVERY MARINE IN THE MOTOR TRANSPORT SECTION.
