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TITLE OF BILLET

MOTOR T

 RECORDS CLERK
To whom the individual occupying the billet  reports
sGT bIRD

MMC
Mission of billet
to follow procedures given by the MMO and listed in the MMSOP.

Procedures for carrying out required duties
Maintain on hand records and ensure all proper paperwork is filled correctly.  
Telephone numbers of individuals to contact 
MMC  (562) 626-6204

Current References
MCO P4790.2C
ForO P4790.3A

TM 4700-15. 1/H
RECORD
EQUIPMENT REPAIR ORDER (ERO)

NAVMC 11240

EQUIPMENT REPAIR ORDER SHOPPING LIST (EROSL)
NAVMC 10925

LIMITED TECHNICAL INSPECTION

NAVMC 10284

PRODUCT QUALITY DEFICIENCY REPORT

SF 368

PREVENTIVE MAINTENANCE CHECKS AND SERVICES

NAVMC 10561
MOTOR EQUIPMENT UTILIZATION RECORD

DD FORM 1970

VEHICLE AND EQUIPMENT OPERATIONAL RECORD

NAVMC 10627

MOTOR VEHICLE ACCIDENT REPORT

SF91
