


Subordinate Billets
Calibrations Control Clerk - Reports to the Motor Transport Maintenance Chief and is responsible for the accurate tracking and calibrations of all Test Measurement and Diagnostic Equipment (TMDE) items within the section.
Tool Room Non-Commissioned Officer (NCO) - Reports to the Motor Transport Maintenance Chief and is responsible for the accountability and distribution of tool chests, sets, kits and individual tools.
Layettes/DSI Clerk - Reports to the Motor Transport Maintenance Chief and is responsible for the correct reporting and tracking of all repair parts within the shop.  He will establish and maintain all parts layettes for equipment in the maintenance cycle.  He will actively reconcile and validate part requirements with the Maintenance Management Chief (MMC) and Supply personnel in accordance with current directives. This billet also is responsible for the inventory and usage of all Demand Supported Items (DSI) if approved for use by the command.
Quality Control NCO - Reports to the Motor Transport Maintenance Chief on all matters concerning the quality of repairs on motor transport assets in the maintenance cycle.  They are responsible for ensuring that repairs performed on motor transport equipment meets or exceeds all specifications prescribed in the appropriate technical manuals.
Publications Clerk - Reports to the Motor Transport Maintenance Chief and is responsible for all publications, orders, and directives necessary for the efficient operation of the motor transport maintenance section. This Marine will order any and all publication, orders, and directives that have been designated as required, will make changes to those publications as necessary and dispose of the properly when they are no longer of use.
Modifications Control Clerk - Reports to the Motor Transport Maintenance Chief and is responsible for the timely and accurately application and documentation of applicable equipment modifications in accordance with current directives.
On Vehicle Equipment (OVE) NCO - Reports to the Motor Transport Maintenance Chief and is responsible for the accountability and distribution of all Components of End Item (COEI), Basic Issue Items (BII) and Additional Authorized List (AAL) items assigned to each piece of equipment in the motor pool.
Training NCO - Reports to the Motor Transport Maintenance Chief and is responsible for the technical and tactical training of all personnel in the section. The Training NCO will ensure the yearly training plan is created and adhered to, that all Training and Readiness (T&R) records are up to date, and that each Marine is given the opportunity to complete their annual training requirements.
Licensing NCO - Reports to the Motor Transport Officer and Licensing Examiner and is responsible for ensuring all operators, whether incidental or otherwise, are correctly licensed for each piece of equipment they are authorized to operate, and to ensure each licensed Marine is qualified to operate the equipment they have been licensed for.
[bookmark: _GoBack]Dispatching NCO - Reports to the Motor Transport Maintenance Chief and the Motor Transport Staff Non-commissioned Officer In Charge and is responsible for ensuring all equipment when it leaves the motor pool is tripped out correctly through the use of TCPT to operators qualified to utilize the equipment in question.
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