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Required Duties

As Required

a. Coordinate with Publications NCOto ensure that al required publications and
modifications needed to perform your duties are current and on hand

b. Identify equipment requiring modification by physically verifying whether or not
modifications for all applicable equipment have been completed

¢.Maintain and update modification records in Install Base via GCSS-MC for ll equipment
listed on the T/E and CMR as applicable. (Note: Per GPN 4-12, allmodifications that apply
to your equipment willbe entered into GCSS-MC for you. When an Mi has been published
for more than (30) days and is stil ot present in the Installed Base; contact your
Maintenance Management Officer (MMO) o a remedy ticket requesting the MI be loaded
may be submitted.)

1. Goto https://gessme-sso.csd disa milfindex. htmlhtml

2. After pressing “OK" on the waming page that appears, click on the ‘EBS Login®
button located on the left side of the screen

d. Atthe start of every quarter, print and store in the Reports Required section of this
desktop, a copy of the Modifications Report from GCSS-MC.

e Ensure that all required modifcations are applied by the completion date listed on the M1

1. Ensure that no unauthorized modifications are installed on Marine Corps equipment. Only
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Procedures for Carrying Out Duties
Calibrations consist of ensuring on hand TMDE assets can adequately perform the measurements required of them in the most cost- effective way possible.  
As the sections’ Calibration Control Clerk, you are responsible for ensuring that all TMDE assets on hand are properly calibrated and recorded through the use of GCSS-MC.
Monthly Tasks:

· Conduct a visual inventory of all calibrations equipment owned by the section; verify any equipment not on hand is EVAC to higher echelon for its required calibration. 

· Ensure all special tools requiring calibration are properly and securely stored, and associated with the correct tool kit if applicable.

· While conducting your visual inventory, check TMDE items for obvious signs of damage or impairment.
· Review the status of any calibration gear that needs to be or has already been submitted for calibration.
· Coordinate with Publications Clerk to ensure that all required publications needed to perform your duties are current and on hand in conjunction with the release of the Publication Library Management System (PLMS) monthly update.
Quarterly Tasks:
· At the start of every quarter, print and store the most up-to-date copy of the Calibrations Report from GCSS-MC in the Reports Required section of this desktop.
1. Go to https://gcssmc-tri.usmc.mil 
2. After pressing “OK” on the warning page that appears, click on the “EBS Login” button located on the left side of the screen.
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3. In the new window, under the “Navigator” option list, locate and click on the “Discoverer Reports User” link provided.
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4. A new list of links will appear to the right of the original “Navigator” options list. Scroll down the list, and then click the “Calibration Report” link provided.
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5. When the new window appears, click the “Calibration Details” link provided.
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6. On the new page, click the “flashlight” link next to the first parameters bar.
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7. When In the “Search for” bar at the top of the screen, enter your unit RUC (M14201) and click the “Go” button. After the new information is loaded, click in the “Selected” Box on “ALL”, then click the “Remove” button. The next step is to find your unit RUC info in the “Available” box, click on it and then click the “Move” button. Once your unit RUC is visible in the “Selected” box, click the “Select” button on the right hand side of the window. The following picture is a representation of what you should see before clicking the “Select” button.
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8. Your final step is to enter a date range in the bottom two “Parameter” bars. Utilize January 1st as the date information, and go from this past year into the next. There should be a three year gap; this is done to make sure you pull all TMDE asset information.

9. Hit the “Go” Button at the bottom left hand corner of the screen and within fifteen minutes, your Calibration Report will appear at the bottom of the screen.

Semi-Annual Tasks:

· In accordance with ForO 4790.3B, this desktop will be reviewed by a commodity manager at a minimum, semi-annually to ensure accuracy and applicability.
Annual Tasks:
· Per the MMSOP, every year a TMDE inventory must be conducted. Ensure that all TMDE assets have been properly calibrated to reflect the needs of the unit. A Copy of this inventory will be maintained in the “Required Reports and Dates of Submission” portion of this desktop for at least one year. (Note: As a part of this inventory, all Cal Not Required (CNR) and Inactive Cal will be reviewed. After three years, the section will evaluate the need to maintain that equipment in the calibration program.)(Additional Note: A “how to” print out as well as an example letter head for the annual TMDE inventory can be found in the “Miscellaneous Information” section of this desktop.)
As Required or Directed Tasks:

· Upon receiving the billet of Calibrations Control Clerk, physically verify all TMDE assets are on hand with a current and proper calibration.
· Calibration does not fall in your authorized level of maintenance requiring TMDE equipment be evacuated to a higher echelon shop. A Service Request will need to be opened up in GCSS-MC when a fresh calibration is required. 
1. To open a service request, go https://gcssmc-tri.usmc.mil 
2. After pressing “OK” on the warning page that appears, click on the “EBS Login” button located on the left side of the screen.
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Required Duties

As Required

a. Coordinate with Publications NCOto ensure that al required publications and
modifications needed to perform your duties are current and on hand

b. Identify equipment requiring modification by physically verifying whether or not
modifications for all applicable equipment have been completed
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desktop, a copy of the Modifications Report from GCSS-MC.
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3. In the new window, under the “Navigator” option list, locate and click on the “GCSS-MC Tool Room / Calibration” link provided.
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4. A new list of links will appear to the right of the original “Navigator” options list. Click the “Create Service Requests” link provided.
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5. In the new window that appears, fill in the limited required information which is as follows:

a. Under “Contact Type” put in “employee”

b. In the space provided on the left hand side of the screen, under “Contact Type”, type your last name. The rest of your employee information will auto propegate

c. Under “Customer Type”, put in “organization”

d. In the “Name” section provided under “Customer Type” put your unit RUC.

e. Enter the serial number for the equipment requireing calibration in the space provided, then hit the “tab” key. All other information about that piece of gear will auto propegate based on the serial number you provided.
f. On the far right of the screen, in the “Type” section enter “Maintenance-CAL”

g. On the far right of the screen, in the “Priority” section enter “14 C-Routine”

h. At the bottom of the screen, in the “Workbench” tab, there are two higlighted fields. These are “Problem Summary” where you enter something like “Speacial Calibration Required”, and “Operational Status” where you enter “Operational – Minor”
i. Inbetween those highlight fields just mentioned there is a deftect code requirement. The Primary defect is “Test and Diagnostic Equipment (TEDD), the secondary code is Adjustment (Adjus)”.
j. After all this information is added, utilize the Save function (yellow disk button at the top left of the screen) to officially open the Service Request.

[image: image10.png]Eile Edit View Folder Tools Toolst Tools2 Window Help

ORACLE'

([HY0 8P RN FER LEODPEIR

Logandotes || Brofie.. |
14677788

I (015544224 [18-NOv 2014 19:0¢ |

[TooL kiT,GEN [maintenance - SL

[] 6ess M Service Request
& o
NoRDQUIST

ontact

& [open
179450 ST [12 CRoutine
Ech of Maint I3
T 52 - W weves (2 -
Contacts / Addresses Tasks Interactions _Related Objects _Senice History Charges 1or/ Orier- @)

— Notes
Problem Summary [Missing Tools Require Replace
Problem Code - ‘iew By |Service Request: 14677788 - Print Friendly )

Operational Status |Operational - Minor From To [18:NOV-2014 23:5 Refresh

Resolution Surmmary |

] Deseription © Sowce - Defal - Type
Respond By | Status Date | ‘
ROD | Resolution By | o ; 5
— Solutions
Outcome _ Title Type  Number  Vishity 1| Type visiiity [ ]
I I = I I T escrpion
6 [
il i >

[ Search Knowledge ‘ Unlink Solution ‘ Refresh | [ ew H Note Details H Log and Notes |

FRM-40400: Transaction complete: 1 records applied and saved
Record: 111 L1 1 1 | <osC>

S





6. Change the Service Request status from “Open” (towards the top right corner) by clicking the “luv” button next to the search field and choosing “Equipment Accepted” from the drop down menu that appears. 
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o With the Universal Work Queve refreshed, look for the “My Assigned” section on the left
part of the screen. Select the "Maintenance” field and double click on_the new service
request that is located in the lst that popped up after your previous selection.

o With the damage being acknowledged, the QC will enter the piece of equipment into the
maintenance cycle.

o Attachthe NAVMC 1018 (yellow tag) to any new piece of equipment entering the
maintenance cycle; it's purpose is to provide a means of dentifying any discrepancy
requiring corrective maintenance, modifications applied, certifying senviceabilty, and to
provide a quick reference to any repairs made tothe equipment when ts ready to leave
the maintenance cycle. The 1018 is not a replacement for a GCSS-MC Service Request it
is merely used as a quick reference tool. (Note: the proper way tolfil out the NAVMC 1018
s available in the Reports Required section o this desktop,)

* Coordinate with Modifications NCO to ensure that all equired modification instructions
needed to perform your duties are current and on hand. (Note: Part of your responsibilties
s to verilyif there are any modifications for the piece of gear being introduced info
‘maintenance and whether or ot it needs tobbe installed.)

o Check the modification records in Install Base via GCSS-MC to verify any modification
findings when conducting your iniialinspection of the gear entering the maintenance
cycle:

“o w4
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7. Once the status has been changed, change it one more time to “EVC HECH”. You are now ready to submit your TMDE item for calibration to your local Calibration Facility.
8. Once the status has been changed, click the “Task” tab in the middle of the service request.
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9. At the top of the screen, there is a button with a bar and green plus pictured on it. Click that button to open a new task. Once clicked, fresh options will appear in the task area. Fill out the yellow highlited areas as follows:

a. Type: Calibration
b. Status: Assigned

c. Priority: 14 C – Routine

d. Owner Type: Group Resource

e. Owner: Enter your unit RUC and choose the mt/maintenance option that pops up.

f. Assignee Type: Employee Resource

g. Assignne: Enter your or a subordinates name
h. Dates: Enter the dates of when this task will be accomplished

i. Effort: Enter how long you think this task will take.

j. Subject and Desc (Description):  A calibration service request, requires a task to be created. The following information is a list of those required subject and description. (Note: Be sure and copy this information into the “task notes” for this task after filling out the subject and description.)
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10. Save the changes you made to the service request utilizing the yellow disk button at the top of the screen, and the task you just created will stay with the service request from then on. 
Be Advised: Per UM 4400-125, a service request must be opend up on the parent item to the TMDE asset requiring calibration.  Run it with a status of “Comp Evc” and relate it to the TMDE asset service request once created.

As Required or Directed Tasks (continued):
· Once a 2nd echelon service request has been opened on a TMDE item, the next step to get that item calibrated is to open a courtesy 3rd service request. To copy the 2nd echelon service request, simply go to the top of the screen while in GCSS-MC click the “Edit” tab and scroll down to “Duplicate Record” option and click. A new service request will appear with the same TMDE item information from the 2nd echelon service request. Utilizing the same steps as before, create this new service request except instead of using your unit RUC, you will use the CF RUC instead. This will assign the 3rd echelon service request to the CF. Last thing to do is use the “Related Objects” tab on the new service request. Type in the 2nd echelon service request number in the field provided to connect the 2nd and 3rd echelon service requests to each other. (Note: A 3rd Echelon request is not required by CF outside of the Marine Corps, plan accordingly.)
· You may find yourself in a scenario where a TMDE item has not yet been entered into your section calibrations report or that report has not yet been updated. The following will help you input that undocumented item:

1. Go to https://gcssmc-tri.usmc.mil 
2. After pressing “OK” on the warning page that appears, click on the “EBS Login” button located on the left side of the screen.

[image: image14.png]Home | Inset  Pagelaout References

gessme-sso.csd.disamil/gcssme_portal/indecd htmi7p_reques

/i Favorites | 5 @ MCIOniine @ MarineNet Distance Leam... ] Marine Online ] Pubs Home B ralNarow - [12 < A" A
& GCSS-MC Portal I @ v Pagev Safetyv Toosv @- Pt Fromatrainter| B £ U e x. X
Ciipboard Font

GOS5HMIC #9553

For Official Use Only
License
Management
Welcome to GCSS-MC

External Links

Help Desk
US phoe: (e53) 4584532
Global Combat Support System-Marine Corps (GCSS-MC), is a g‘;‘y:?"’a Local: DSN 622-4000
deployable portflio of systems that i the technalogy backbene of =222
= muli-year, muli-phase, Corps-wide Logistics Moderrization
program that wil bing expecitionary logisics support nto the

User Services Reports Online Tr

Login to GCSS-MC

EBS Login

£85 Login

Tnsert your CAC to begin

Halpdask Hours of Operation:
247

21t century. Please see FAQs or User Services

before contacting Help Desk, 25 you
may find 3 solution to yourissue.

GCSS-MC gives the Marines a single point of entry for all requests  there

o= for products and services, integrating data and providing greater

45 Login

By clicking on either Login

button above, you agree to

‘comply with “Term of Use"

Tisted at the bottom of this
page.

access to near-real-time, accurate information up and down the  AppouUNCements

logistics chain. With greater asset visibility and improved access to

timely, reliable information, commanders can make faster, Detter- \yalcome to GCSS-MC, Functional

tasting is ongoing, and e look
forvard to having sccounts
availsble for request in the near
future. Until then, pleass take this
opportunity to raview the online
courses svailable vis the Online
Training tab at the top of this
page.

informed decisions. Key performance objectives are reduced
customer wait time, improved logistics response time, and

decreased dependence on forward-positioned stocks. This system
is designed to substantially improve the Combat Effectiveness of

the Marine Air Ground Task Forces (MAGTF).

Request an Account

hitps://gcssme-ebs.csd.disa.mil/0a_servlets/AppsLogin

Trusted sites | Protected Mode: Off

Page:3of4 | Words:412 | <5 |

Review

Mailings View

Aa AaBbCel AaBbC: AaBbC |AaBbCcl | AaBbCel AaBbCel A

_ Change
“| stytes~

Subtitle

Emphasis T Headingl THeading2 | TNormal | Strong

Stytes

Paragraph

Required Duties

As Required

a. Coordinate with Publications NCOto ensure that al required publications and
modifications needed to perform your duties are current and on hand

b. Identify equipment requiring modification by physically verifying whether or not
modifications for all applicable equipment have been completed

¢.Maintain and update modification records in Install Base via GCSS-MC for ll equipment
listed on the T/E and CMR as applicable. (Note: Per GPN 4-12, allmodifications that apply
to your equipment willbe entered into GCSS-MC for you. When an Mi has been published
for more than (30) days and is stil ot present in the Installed Base; contact your
Maintenance Management Officer (MMO) o a remedy ticket requesting the MI be loaded
may be submitted.)

1. Goto https://gessme-sso.csd disa milfindex. htmlhtml

2. After pressing “OK" on the waming page that appears, click on the ‘EBS Login®
button located on the left side of the screen

d. Atthe start of every quarter, print and store in the Reports Required section of this
desktop, a copy of the Modifications Report from GCSS-MC.

e Ensure that all required modifcations are applied by the completion date listed on the M1

1. Ensure that no unauthorized modifications are installed on Marine Corps equipment. Only
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3. In the new window, under the “Navigator” option list, locate and click on the “GCSS-MC Tool Room / Calibrations NCO” link provided.
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4. Near the top, on the new list of options that appear, click on PM/CAL Scheduling Form and wait for the template to load.
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5. On the new window that appears, click in the Organization Box, then on the grey Square at the end.
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6. After making your selection, type in the equipment serial number for the piece of gear you wish to look up and then press the “Go” button.

7. Once the organization fills, click in either the Instance Number or Serial Number boxes and hit the F11 key to activate the ability to add information. Type in the number and then hit CTRL + F11 (Note: Hitting these keys is the only way to input any information on this page.)

8. Next, input the type of Calibration that was done (Full, Special, CNR, Inactive)

9. Enter the Date Gear was Last Calibrated (DD-MON-YYYY) (Note: if the TMDE item doesn’t require calibration, you must still input the last calibration date.)
10. Next, input the previous Service Request number coinciding with the last calibration date.

11. Enter the type of Calibration that will be required next (Full, Special, CNR, Inactive)

12. Below that, put the date for the next required calibration.

13. To save the info, click back up at the top and hit the F11 key again, you will be prompted if you want to save the new information, click yes.
Calibration (type) Required


-Evac TMDE Asset to Calibration Facility for required calibration











