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Required Duties

As Required

a. Coordinate with Publications NCOto ensure that al required publications and
modifications needed to perform your duties are current and on hand

b. Identify equipment requiring modification by physically verifying whether or not
modifications for all applicable equipment have been completed

¢.Maintain and update modification records in Install Base via GCSS-MC for ll equipment
listed on the T/E and CMR as applicable. (Note: Per GPN 4-12, allmodifications that apply
to your equipment willbe entered into GCSS-MC for you. When an Mi has been published
for more than (30) days and is stil ot present in the Installed Base; contact your
Maintenance Management Officer (MMO) o a remedy ticket requesting the MI be loaded
may be submitted.)

1. Goto https://gessme-sso.csd disa milfindex. htmlhtml

2. After pressing “OK" on the waming page that appears, click on the ‘EBS Login®
button located on the left side of the screen

d. Atthe start of every quarter, print and store in the Reports Required section of this
desktop, a copy of the Modifications Report from GCSS-MC.

e Ensure that all required modifcations are applied by the completion date listed on the M1

1. Ensure that no unauthorized modifications are installed on Marine Corps equipment. Only
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Procedures for Carrying Out Duties
Quality Control consists of maintenance actions required to locate necessary maintenance requirements for equipment prior to it entering the maintenance cycle, and to verify any repairs that take place are completed properly.
As the sections’ Quality Control NCO you are responsible for ensuring that all equipment coming in and out of the maintenance cycle is properly repaired to avoid any safety concerns.
Semi-Annual Tasks:

· In accordance with ForO 4790.3B, this desktop will be reviewed by a commodity manager at a minimum, semi-annually to ensure accuracy and applicability.
As Required or Directed Tasks:
· Before accepting a piece of equipment into the maintenance cycle, the owning organization must accomplish the following tasks per MEUO 4790.1C.
1. All operations equipment (i.e. SL-3) will be removed from the equipment.

2. An Operation/Crew Preventative Maintenance Checks and Services (PMCS) have been completed and form filled out. (Note: an example form is provided in the miscellaneous portion of this desktop.)
3. Equipment being submitted for maintenance will be thoroughly cleaned to include removal of any trash in the cab if applicable.

· An intensive Limited Technical Inspection (LTI) must be done upon the receipt of a new piece of equipment into maintenance. This is done to verify the owning organization’s initial complaint as well as to ascertain if there is any further damage requiring repair. (Note: Once the LTI is complete, a scanned copy must be submitted to the Item Instance Notes section of the Installed Base in GCSS-MC for the gear in question. A “how to” process is provided in the “Miscellaneous Information” portion of this desktop. You can also attach the LTI via the “paper clip” icon at the top of any service request.)
· When a piece of equipment is damaged, the owning organization will open up a Service Request in GCSS-MC stating the damage
1. To view/access the service request, go to https://gcssmc-tri.usmc.mil 
2. After pressing “OK” on the warning page that appears, click on the “EBS Login” button located on the left side of the screen.
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3. In the new window, under the “Navigator” option list, locate and click on the “GCSS-MC Mechanic/Technician” link provided.
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4. A new list of links will appear to the right of the original “Navigator” options list. Click the “Universal Work Queue” link provided
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With the damage being acknowledged, the QC willenter the piece of equipment into the
maintenance cycle.

Attach the NAVMC 1018 (yellow tag) to any new piece of equipment entering the
maintenance cycle; it's purpose is to provide a means of dentifying any discrepancy
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is merely used as a quick reference tool. (Note: the proper way tolfil out the NAVMC 1018
s available in the Reports Required section o this desktop,)
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5. Before you can utilize the Universal Work Queue to find any service requests asigned to you, you must refresh the queue. In the options section at the top of the screen, click “Tools” and then select “Refresh All Work” from the drop down menu that appears.
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Click the “Universal Work Queue” link provided

« Before you can utilize the Universal Work Queue tofind any service requests asigned to
you, you must refresh the queue. Inthe options section at the top of the screen, click
“Tools™ and then select Refresh All Work” from the drop down men that appears.

o With the damage being acknowledged, the QC will enter the piece of equipment into the
maintenance cycle.

o Attachthe NAVMC 1018 (yellow tag) to any new piece of equipment entering the
maintenance cycle; it's purpose is to provide a means of dentifying any discrepancy
requiring corrective maintenance, modifications applied, certifying senviceabilty, and to
provide a quick reference to any repairs made tothe equipment when ts ready to leave
the maintenance cycle. The 1018 is not a replacement for a GCSS-MC Service Request it
is merely used as a quick reference tool. (Note: the proper way tolfil out the NAVMC 1018
s available in the Reports Required section o this desktop,)

* Coordinate with Modifications NCO to ensure that all required modification instructions
needed to perform your duties are current and on hand. (Note: Part of your responsibilties
s to verilyif there are any modifications for the piece of gear being introduced info
‘maintenance and whether or ot it needs tobbe installed.)

©  Check the modification records in Install Base via GCSS-MC to verify any modification

findings when conducting your iniialinspection of the gear entering the maintenance
cycle:

5. Goto https://gessme-sso.csd. disa milindex. htmlhtml
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6. With the Universal Work Queue refreshed, look for the “Group Assigned” section on the left part of the screen. Select the “Maintenance” field and double click on the new service request that is located in the list that popped up after your previous selection.
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7. With the damage being acknowledged by your previously completed LTI, the QC will enter the piece of equipment into the maintenance cycle. Change the status from “Open” (towards the top right corner) by clicking the “luv” button next to the search field and choosing “Equipment Accepted” from the drop down menu that appears.
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o With the Universal Work Queve refreshed, look for the “My Assigned” section on the left
part of the screen. Select the "Maintenance” field and double click on_the new service
request that is located in the lst that popped up after your previous selection.

o With the damage being acknowledged, the QC will enter the piece of equipment into the
maintenance cycle.

o Attachthe NAVMC 1018 (yellow tag) to any new piece of equipment entering the
maintenance cycle; it's purpose is to provide a means of dentifying any discrepancy
requiring corrective maintenance, modifications applied, certifying senviceabilty, and to
provide a quick reference to any repairs made tothe equipment when ts ready to leave
the maintenance cycle. The 1018 is not a replacement for a GCSS-MC Service Request it
is merely used as a quick reference tool. (Note: the proper way tolfil out the NAVMC 1018
s available in the Reports Required section o this desktop,)

* Coordinate with Modifications NCO to ensure that all equired modification instructions
needed to perform your duties are current and on hand. (Note: Part of your responsibilties
s to verilyif there are any modifications for the piece of gear being introduced info
‘maintenance and whether or ot it needs tobbe installed.)

o Check the modification records in Install Base via GCSS-MC to verify any modification
findings when conducting your iniialinspection of the gear entering the maintenance
cycle:
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8. Once the status has been changed, click the “Task” tab in the middle of the service request.
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9. At the top of the screen, there is a button with a bar and green plus pictured on it. Click that button to open a new task. Once clicked, fresh options will appear in the task area. Fill out the yellow highlited areas as follows:

a. Type: Maintenance

b. Status: Assigned

c. Priority: 14 C – Routine

d. Owner Type: Group Resource

e. Owner: Enter your unit RUC and choose the mt/maintenance option that pops up.

f. Assignee Type: Employee Resource

g. Assignne: Enter your or a subordinates name
h. Dates: Enter the dates of when this task will be accomplished

i. Effort: Enter how long you think this task will take.

j. Subject and Desc (Description):  Each maintenance service request, to include modifications, requires at least four tasks to be created from start to finnish depending on necessary work requirements. As QC, you are only responsible for the Acceptance Inspection Task, but may assist your fellow maintianers by opening the rest in a “In Planning” status. The following information is a list of those required Subjects and descriptions. (Note: Be sure and copy this information into the task notes for each task after filling out the subject and description.)
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10. Save the changes you made to the service request utilizing the yellow disk button at the top of the screen, and the task you just created will stay with the service request from then on. Change the status on the task and the service request as a whole through out the completion of the inspection.The service request as a whole will go from “INS PRGS” (inspection in progress) to “INS COMP” (inspection complete).The task will go from “Assigned” to “Working” to “Complete”.  

11. Before switching your task status to complete, be sure and debrief the man hours it took to do the accepting LTI. Click the “Debrief” button at the bottom of the task section.

12. On  the new screen, push the “luv” button next to the “Service Activity Code” row slot to auto-fill the labor code required. After that, simply fill out the date and time requirements for when the insepcetion was conducted. Utilize the before mentioned save option at the top of the screen before returning to the service request. You will need to run through the task status’ (i.e. “Assigned” to “Working” to “Complete”) on this debrief page as well prior to going back to the main service request page.
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As Required or Directed Tasks (continued):
· Coordinate with Modifications NCO to ensure that all required modification instructions needed to perform your duties are current and on hand. (Note: Part of your responsibilities is to verify if there are any modifications for the piece of gear being introduced into maintenance and whether or not it needs to be installed.)

· Check the modification records in Install Base via GCSS-MC to verify any modification findings when conducting an inspection of gear in the maintenance cycle. If the Modifications Control Clerk is not available, utilize the following  steps to check the Install Base Records on your own.
1. Go to https://gcssmc-tri.usmc.mil 
2. After pressing “OK” on the warning page that appears, click on the “EBS Login” button located on the left side of the screen.
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Required Duties

As Required

a. Coordinate with Publications NCOto ensure that al required publications and
modifications needed to perform your duties are current and on hand

b. Identify equipment requiring modification by physically verifying whether or not
modifications for all applicable equipment have been completed

¢.Maintain and update modification records in Install Base via GCSS-MC for ll equipment
listed on the T/E and CMR as applicable. (Note: Per GPN 4-12, allmodifications that apply
to your equipment willbe entered into GCSS-MC for you. When an Mi has been published
for more than (30) days and is stil ot present in the Installed Base; contact your
Maintenance Management Officer (MMO) o a remedy ticket requesting the MI be loaded
may be submitted.)

1. Goto https://gessme-sso.csd disa milfindex. htmlhtml

2. After pressing “OK" on the waming page that appears, click on the ‘EBS Login®
button located on the left side of the screen

d. Atthe start of every quarter, print and store in the Reports Required section of this
desktop, a copy of the Modifications Report from GCSS-MC.

e Ensure that all required modifcations are applied by the completion date listed on the M1

1. Ensure that no unauthorized modifications are installed on Marine Corps equipment. Only
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3. In the new window, under the “Navigator” option list, locate and click on the “Oracle Installed Base User” link provided.
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@ TIP Worklist Access - Specify which users can view and act upon your notifications.
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Navigator =
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desktop, a copy of the Modifications Report from GCSS-MC.
. Ensure that all equired modifications are applied by the completion date listed on the MI
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4. A new list of links will appear to the right of the original “Navigator” options list. Click the “Oracle Installed Base” link provided.
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. Atthe startof every quarter, print and store in the Reports Required section of this
desktop, a copy of the Modifications Report from GCSS-MC.
e Ensure that all required modifications are appled by the completion date listed on the M1
1. Ensure that no unauthorized modifications are installed on Marine Corps equipment. Only
CMC directed modifications are 2pproved.
Note: As the Modification NCO your responsibiities include, but are not limited to the tasks listed
above.
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5. The new window has a “Quick Find” option available for you to search for either a single piece of equipment or the entirety of your unit’s Consolidated Memorandum Report (CMR). For this example, we will utilize a single piece of equipment. In the scroll down menu next to where it says “Quick Find”, select “Serial Number”.

[image: image13.png]Tnstaled BaseSearch i
@ htps:

i Favortes | 5 @ MCIOnline @ MarineNet Distance Leam... £ Marine OnLine £] Pubs Home

{6 Installed BasesSearch tem Instances

-8

@~ Pagev Ssfety~ Took @

Installed Base

GCOSS-HTIC S5 e

#+% For Official Use Only *++

No tem instances found. Please adjust your search criteria.

Expire ltem Instances | [ Create |

‘Copyright 2000, Oracke Corporation. Al rights reserved.

Quick Find tem Instance - (G0 advanced searcn
Item Instance
Search Item Instances ‘Ovner Name
1 [Go| [ Personaize | |Owner Account Number
Saved Searches [Go] [ Personaiize System

Purchase Order Number

|Asset Number

Agreement Name
SfSales Order Number

(Contract Number

Extemal Reference . —exti Last

View
Details

Item Instances | Home | Profle | Sign Out | Help

View Al
Configuration  Details

/ Trusted sites | Protected Mode: Off

Home Profie Sian Out Help

Item Instances.
Item Instances | Transactions | Systems

Copy ltem
Instance

Insert  Page Layout

B o

B 7 U-aex x

7' Format Painter
Clipboard

Page:4 of 5 | Words: 513 | B |

Mailings  Review  View

# Find -
4aBbCcl AaBbC: AaBbC AaBbCcl AaBbCcl AaBbCel | %

25 Replace
Suptitle | Change
7 Stytes~ | by select -

Stytes Editing

Emphasis THeadingl THeading2 TNormal  Strong

l

SMasMBE =

4. Anew st oflnks will appear tothe right of the original “Navigator” options list.
Click the “Oracle Installed Base” ink provided.

‘The new window has a quick find option available for you to search for either a
single piece of equipment o the entirety of your unit's Consolodated Memorendum
Report (CMR). For ths example, we willutilize a single piece of equipment. In the
scroll down menu next to where it says “Quick Find", select*

Atthe startof every quarter, print and store in the Reports Required section of this
desktop, a copy of the Modifications Report from GCSS-MC.

Ensure that allrequired modifications are applied by the completion date listed on the MI

Ensure that no unauthorized moifications are installed on Marine Corps equipment. Only
CMC directed modifications are approved.
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6. After making your selection, type in the equipment serial number for the piece of gear you wish to look up and then press the “Go” button.
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5. The new window has a“Quick Find" option available for you to search for either a
single piece of equipment o the entirety of your unit's Consolodated Memorendum

Report (CMR). For this example, we willtilize a single piece of equipment. In the
scroll down menu next to where it says “Quick Find", select “Serial Number'.

6. Aftermaking your selection, type in the equipment serial number for the piece of

gear you wish tolook up and then press the “Go button.

4. Atthe startof every quarter, print and store in the Reports Required section of this
desktop, a copy of the Modifications Report from GCSS-MC.
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7. In this new window, click the link resembling a series of folders that is directly under the phrase “View Configuration”.
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5. The new window has a“Quick Find" option available for you to search for either a
single piece of equipment o the entirety of your unit's Consolodated Memorendum
Report (CMR). For this example, we willtilize a single piece of equipment. In the
scroll down menu next to where it says “Quick Find", select “Serial Number'.

6. Aftermaking your selection, type in the equipment serial number for the piece of
gear you wish tolook up and then press the “Go button.
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7. In this new window, clck the link resembling a series of foders that is directly
under the phrase “View Configuration”

4. Atthe startof every quarter, print and store in the Reports Required section of this
desktop, a copy of the Modifications Report from GCSS-MC.

. Ensure that all equired modifications are applied by the completion date listed on the MI
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8. This new screen shows you the modifications, if any, that apply to this piece of equipment. 
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As Required or Directed Tasks (continued):
· When a vehicle is leaving the maintenance cycle, you will conduct a final inspection to ensure all required maintenance was completed and there are no further defects on the equipment in question. Utilize the same process as inducting a piece of gear via GCSS-MC to fill out the Final Inspection task.

· After a final inspection has been coducted, notify the owning section their equipment is ready for pickup, utilize a GCSS-MC task along with a phone call and/or email to accomplish this.
· Ensure corrective maintenance is conducted correctly per applicable technical manuals.
· Perform all Quality Control Inspections utilizing the standards set in applicable technical manuals.

· If you notice a continual trend of degradation and deficiencies in the equipment you induct into maintenance, properly fill out the PQDR (Form SF 368) and see to its immediate submittal.

Acceptance Inspection


-Performed Induction LTI IAW NAVMC 10284


-SL-3 Accepted (Yes or No)


-Visual Defects: (Yes or No)


-Operator/Crew PMCS Complete (Yes or No)


-Mods Verified or Missing MI 12345-OR





Modification Install


-Order Required Modification Kit/Parts


-Install MI 12345-OR





Final Inspection


-Repairs Inspected


-Mods Verified


-QC Complete





Owning Section Notification


-Required Maintenance Completed, equipment ready for pickup












